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 General Information about Corel 

 

Corel Draw Desktop use software useful & 

important Corel Draw drawing programme simple line 

drawing art draw corel draw tool 

effect help high quality graphics 
  

Computer graphics programme image Bitmap 

or vector depend  Bitmap image points means pixels depend 

Each pixel is independent color show 



 

      

Photoshop, Photopaint, Paintbrush etc software 

vector depend image shapes depend image 

points group special lines image all 

part selected parts large small 

image large small 

effect 

 Start Button     All Programs     Corel Draw 12  Click 

 Corel homepage screen shift + F4 key use  

 object select F4 full screen 

drawing minimize 

F3 use  

Title Bar: - Title bar corel draw window screen 

 program corel draw document show   

Menu Bar: - Menu bar title bar 

 corel menu  

 Each menu different-defferent command  

 menu command use corel work easily   

Standard Tool Bar: - Tool menu bar corel 

command Icon 

 tool bar window menu toolbars 

standard command click standard tool bar show
  

Property Bar: - tool standard tool bar just 

 tool properties show  

 tool window menu toolbars property 

bar command click   

Ruler: - Corel ruler help drawing set 

fix set use 
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 Mouse Pointer drawing 

position lines ruler  

 ruler show view menu rulers 

command click ruler show  

 Ruler generally inch show  

 Ruler measure unit other measure unit 

set  

 change properties bar unit option click 

measure units show  

Using Zero Point: - rulers zero point joint zero point 

 Zero point use page object corner 

distance length-width measurement   

Ruler Guideline: - Ruler Guideline lines 

print use object 

 ruler guideline double click 

option dialogue box show Select guideline 

delete button click guideline 

delete Clear button click then ok click 

Guideline hide view menu guidelines command 

click guideline   

Colur Palette: - palette use text, drawing shape color fill
  

 Palette by default screen color palette screen 

window menu color palettes mouse pointer 
  

 Color palette select none option click
  

 other color palette open open palette option 

click   



 

      

 color palette create palette from document option 

click   

 Color palette editor palette editor option click 

palette editor dilogoue box show color change 

color select edit color button click 

color delete color button click New color add 

add color button click   

Scroll Bar: - Scroll Bar Scroll bar vertical and horizontal 

drawing up-down, right-left 
  

Page: - Corel Draw document page manage 

pages drawing   

 More Page Insert layout menu insert page click   

 Page name layout menu rename page option 

click   

 Page delete layout menu delete page option click
  

 Pages page up page down key 

use   

Drawing: - Drawing corel draw window part work 

set paper size page border  

  

 Page border show view menu show option 

page border option click   

 Drawing print ctrl + P key use   

 Print area set print preview click   

 Print Preview dialogue box option use print area 

set   

Tool Box: - Tool box corel draw most important tool 

work useful tool   



 

      

 Tool box window menu toolbar option 

toolbox click  

 tool select mouse pointer tool box 

tool tool 

select  

Tool of toolbox are followings: - 

1. Pick Tool 

 

2. Shape Tool 

 

3. Crop Tool 

 

4. Zoom Tool 

 

5. Freehand Tool 

 

6. Smart Drawing Tool 

 

7. Rectangle Tool 

 

8. Ellipse Tool 

 

9. Graph Paper Tool 

 

10. Basic Shape Tool 

 

11. Text Tool 

 

12. Table Tool 

 

13. Interactive Blend Tool 



 

      

 

14. Eye Dropper Tool 

 

15. Outline Tool 

 

16. Fill Tool 

 

17. Interactive Fill Tool 

Create New Window: - Corel new window window menu 

new window option click corel draw window 

Window   

 Window show window menu carcode option 

click  

 Window close window menu close option click 
 

 window close all option click  

Tools: - 

1. Pick Tool: - object select object 

select   

 Other tool select Ctrl OR Ctrl + Space bar 

pointer pick tool select   

 Objects select shift key 

click  

 object select one object 

selection replace shift key click   

2. Text Tool: - tool use drawing text type 

 type text  change  

 F8 is shortkey of text tool, tool select Mouse pointer 

‘+’  

 Text tool use text 

paragraph text artistic text  
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 text frame type paragraph text 

text frame type artistic text  

 Paragraph text artistic text artistic text paragraph text 

 

 text menu convert option use    

3. Rectangle Tool: - tool use rectangle or square shapes 

 

 tool  

a) Rectangle Tool  

b) 3 Point Rectangle 

4. Ellipse Tool: - tool use Oval shape round shape drawing 

 

 tool  

a) Ellipse Tool  

b) 3 Pointer Ellipse Tool 

5. Zoom Tool: - tool page size 

 

 tool mouse pointer magnify glass 

center ‘+’ show 

tool shift key use 

mouse pointer center sign ‘-‘  

6. Hand Tool: - tool use page 

hand tool zoom tool member  

 H key is short key of hand tool mouse pointer hand 

7. Graph Paper Tool: - tool use page graph 
 

 D is short key of graph paper mouse pointer graph 
 

 row & column 

property toolbar row & column enter  

8. Polygon Tool: - tool graper paper member  



 

      

 tool use polygon shape  

 Y is short key of polygon tool. 

 Polygon arms equal Ctrl key use  

 arm default 5 property 

toolbar numbers of points on polygran arms 

enter  

 tool use star & complex star  

 Star arms numbers of points on polygon field 

arms enter arms sharpness 

sharpness  of polygon field enter  

9. Spiral Tool: - It is also a member of graph paper tool. This tool us used 

for make the shape of spiral. 

 A is short key of spiral tool. Shift key use spiral equal 
 

10. Basic Shapes Tool: - tool use Basic Shape, Arrow, Flow 

Chart, Star 

 tool click different types  list types 

tool tool related other shapes select property 

toolbar perfect shape button click 

11. Smart Drawing Tool: - tool use smart drawing 

 S is short key of smart drawing tool

12. Free Hand Tool: - tool use free hand line 

 F5 key is short key of free hand tool.

 Free hand Tool shapes drawing 

 Line starting arrowhead property toolbar start 

arrowhead selector arrowhead select 

 Line ending end arrow head selector arrowhead select 

 Outline style property toolbar outline style 

selector style select 



 

      

 Freehand line auto close curve change auto close 

click 

 Line width property toolbar outline 

width button click 

 Ctrl use line straight

13. Bezier Tool: - It is also a member of freehand tool. tool use 

curve freehand drawing  

 tool use mostly drawing outline trace 

 

 shape curve auto-close curve 

use  

14. Artistic Media Tool: - tool use artistic shape 

 

 I is short key of artistic media tool. 

 This tool is group of five tool like present, brush, sprayer, calligraphic 

and pressure. 

 five types shape  

 artistic media tool select five tools property bar 

show  

 tool property use shape and 

design  

15. Pen Tool: - tool use shape  

 tool bezien tool mostly drawing & picture 

outline trace picture outline 

 

 tool point through new shape  

16. Polyline Tool: - tool use lines new shape 

 

 tool mostly pen tool  

 tool line new shape  



 

      

17. 3 Pint Curve Tool: - tool use curve 

 

 tool use curve 3Point  

 Curve lines or nodes changes property bar options use 

 

18. Interactive Connector Tool: - tool use connector lines 

 

 tool point connector line  

 changes property bar option use  

19. Dimension Tool: - tool use dimensional line or angle 

 

 tool 6 groups  

a) Auto Dimension 

b) Vertical Dimension 

c) Horizontal Dimension 

d) Slanted Dimension 

e) Callout Dimension 

f) Anguler Dimension  

 6 tool use different-different types shape  

 Different types angle line use  

20. Shape Tool: - object picture shape 

tool use  

 F10 is short key of shape tool. 

 object or drawing cut set new shape 

 

 Line curve change property bar convert line to 

curve option click  

21. Knife Tool: - tool object  picture cut 

 

 Normaly knife cut same tool 

knife object or drawing cut  



 

      

22. Easer Tool: - Easer means to clear. tool use 

object or picture background clear  

 tool eraser property bar 

option click  

23. Smudge Tool: - Smudge tool 

use only curve object other image 

or object  

24. Roughen Brush Tool: - Rough means tool 

use object rough use only curve 

object other object or image  

25. Free Transform Tool: - Transform 

change  

object transform 

a) Rotation 

b) Reflection 

c) Scale 

d) Screw 

26. Virtual Segment Tool: -Segment means  

 tool object part Delet  

 tool select part click part delete 

 

27. Interactive Blend Tool: - Blend means  

 more than two object tool use 

 

 object select blend tool use mouse drag 2nd 

object click new shape  

28. Interactive Contour Tool: - Object contour 

tool use  

 object outline tool use  

 Tool select object click mouse drag 
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29. Interactive Distortion Tool: - Distortion means  

 object new shape  

 tool use flower Design  

30. Interactive Drop Shadow Tool: - object shadow 

 

 tool object shadow  

 Shadow change  

31. Interactive Envelope Tool: - Object envelope 

tool use  

 tool object envelope shape 

Property bar option use different 

types envelope  

32. Interactive Extrude Tool: - Extrude means object 

tool use  

 tool object text 3D change new shape 

 

 property bar option use different type change 

 

33. Interactive Transparency Tool: - Transparency means 

object transpire use Text object 

extrude property 

bar option use  

34. Eyedropper Tool: - tool use object, image color 

select Eyedropper or paint bucket group 

eyedropper color select use paint bucket 

color fill  

 Eyedropper select shift key use paint bucket tool select 

dropper color select shift key use 

object color fill  

35. Outline Tool: - tool use object outline 
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 outline outline styles, outline color set 

 

 F12 is short key of outline tool. 

Color: - option outline color set 

 By default border black color 

Width: - outline width set 

 Outline width by default Hairline 

Style: - outline style change 

 Outline style change edit line style option 

Corner: - Outline corner style set use 

Three option option select style change 

Line Caps: - Line Nodes caps change use 

Behind Fill: - outline object set 

right (√) click set 

Scale with Image: - Outline image scale set 

option right (√) click 

Arrows: - Outline arrow style insert 

Options: - Outline arrow 

Calligraphy: - Outline 

stretch & angle option use 

36. Fill Tool: - object color fill option use 

 

 Fill Color: - option uniform fill dialogue box show  

 Shift + F11 key is short key  

 dialogue box 3 tabs  

a) Models 

b) Mixers 

c) Deletes 

 3 option use object color fill  

 Foundation Fill: - Foundation fill dialogue is short key F11 key  

 Pattern Fill: - Object pattern fill option use 
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 option option use pattern 

object set  

 Texture Fill: - Object texture fill option use 

 

 Post Script Fill: - Post script texture fill option use 

 

 Texture select preview preview fill option 

right (√) click  

37. Interactive Fill Tool: - Object interactive color fill 

use  

 pattern, texture use interactive  

 G is short key 

38. Interactive Mesh Fill Tool: - Object color, pattern, texture 

change option use  

 M is short key of interactive Mesh fill tool. 

 select object red lines  

 lines square box show  

 box use object color, pattern, texture change 

 

File Menu: -  

1. New: - Ctrl + N is short key of new drawing. 

 Button bar new click 

 

 File menu new command click  

2. New from Template: - option use new 

drawing open option 

new connand different  

 default template  
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 selected template print preview 

dialogue box include graphic radio button right (√) click set 

 

3. Open: - drawing open  

 Ctrl + O is short key. 

4. Close: - Drawing use  

 file save corel draw drawing close 

save option save yes no button click 

 

5. Close All: - file close option 

use  

6. Save: - drawing save option use  

 Ctrl + s is short key  

Version: - Save drawing version show 

 drawing other version save option 

click version select 

 Upper version drawing lower version 

Thumbnail: - option save drawing thumbnail color show 

Save as Type: - Corel draw drawing other format 

save 

 Drawing other format save format select 

7. Save As: - Save file other Name save 

option use  

 Ctrl + Shift + S is short key 

8. Revert: - Drawing condition 

revert option use   

9. Import: - JPG image open use  

 Ctrl + I is short key 

10. Acquire Image: - drawing image scan 
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11. Export: - drawing JPG image save 

use  

 Ctrl + E is short key 

12. Export for office: - MS-Office word file corel 

use  

13. Send To: - Drawing location send 

use  

following  option show 

 Compressed (Zipped Folder) 

 Desktop (Creat Shortcut) 

 Mail Recipient  

 My Document 

 Mail 

14. Print: - drawing file Print use 

 

 Ctrl + P is short key 

15. Print Preview: - file print preview 

use  

16. Print Setup: - Drawing printer set use 

 

 Printer setting print setup dialogue box properties 

click  

17. Prepare For Service Bureau: - drawing print 

use font print drawing 

design change  

 option use drawing use font 

export  

18. Publish To The Web: - Drawing webpage export 

 

 option drawing web connect internet 

browser help  
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 3 Option drawing webpage export  

a) HTML 

b) Flash Embedded  in HTML 

c) Web image Optimizer  

19. Publish To PDF: - drawing or file PDF convert 

option use  

20. Document Info: - Drawing related information show 

option use  

Edit Menu: -  

1. Undo: - Drawing last effect clear  

 Ctrl + Z is short key 

2. Redo: - Undo command effect clear 

option use  

 Ctrl + Shift + Z is short key 

3. Repeat: - Repeat means last 

command repeat option use 

 

 Ctrl + R is short key 

4. Cut: - text  object cut 

place replace curser 

help paste  

5. Copy: - document text object copy 

duplicate copy  

 Ctrl + C is short key 

 Cut or Copy text or object keyboard 

memory keyboard memory 

memory last copy & cut copy save 

 

6. Paste: - Cut or copy text or object other place 

paste  
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 Ctrl + V is short key 

7. Paste Special: - option text, object or image link 

paste  

 other application object  

8. Delete: - Select text, object or image delete 

use  

9. Symbol: - option use symbol  

 option new symbol  

 object symbol set  

10. Duplicate: - option use object duplicate 

 

 Ctrl + D is short key 

 option object  

11. Copy Properties From: - command use object 

properties object  

 dialogue box button effect 

selected object right (√) click ok  

 Black Arrow Show object mouse button 

click properties select object 

 

12. Overprint Outline: - option use object outline 

overprint set  

 option object select  

13. Overprint Fill: - Object overprint set 

 

14. Select All: - drawing select use 

 

4 Option Show 

a) Object  

b) Text 

c) Guidelines 

https://sscstudy.com/



 

      

d) Nodes 

 option select option click  

15. Find and Replace: - option use generally find 

 

 Corel use  

 5 option show  

a) Find objects 

b) Replace objects 

c) Find Text 

d) Replace Text 

e) Recent Search 

a) Find Objects: - option use object  

b) Replace Objects: - option use object object 

 

c) Find Text: - text option use  

d) Replace Text: - text new text 

 

e) Recent Search: - opion document search 

object or text show  

 document search option 

active  

16. Insert Internet Object: - Internet related object insert 

option use  

17. Insert Barcode: - option use arcode insert 

 

 option use barcode insert  

 Barcodes lines group through thing 

code, Rate & number show  

18. Insert Object: - object insert option 

use  
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 other program prepare data direct corel 

document embed  

19. Object: - Insert object change option 

use  

20. Link: - option insert document link show 

 

 option active text or object link 

insert or paste  

View Menu: -  

1. Simple Wireframe: - Drawing view show use 

 

 Corel drawing view 5 types  

a) Simple Wireframe 

b) Wireframe 

c) Normal 

d) Draft 

e) Enhance  

 Simple Wireframe & Wireframe drawing only 

wireframe show drawing 

original look show  

 Draft or normal drawing only general look 

show enhance drawing original look 

show  

2. Full Screen Preview: - use drawing 

preview screen show  

 F9 is short key 

3. Preview Selected Only: - option use only 

selected object preview  

4. Page Sorter View: - use drawing 

page show  
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 page sorter view option click  

5. Ruler: - option ruler show hide  

6. Grid: - option drawing grid show or hide 

 

 Grid corel work help only drawing or object 

manage line print show  

7. Guidelines: - option Guidelines show hide 

 

 guidelines grid line corel drawing simple 

help only drawing or object manage  

8. Show: - 5 option show  

a) Page Border 

b) Bleed 

c) Printable Area 

d) Overprinted Object 

e) Text Frames 

 5 option show or hide use  

Page Border: - option  use page border show or hide 

Bleed: - option page doted lines show 

 page border option use 

Printable Area: - Print area set use 

 page double dotted line show 

Overprinted Object: - option use over printed object show 

hide 

 option hide overprinted object 

effect show 

Text Frames: - text frames show or hide 

 option text text frame type frame 

doted line show 
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9. Enable Rollover: - rollover command use 

command work option click highlight  

10. Snap to Grid: - option use object grid lines 

snap  

 Gridline horizontal & vertical show line center 

fix snap 

view menu grid & ruler setup option click  

11. Snap to Guidelines: - Object guideline snap 

use  

 guidelines show option work  

 Guideline horizontal or vertical lines 

ruler  

 lines by default blue color select red color 

Guidelines color select view menu 

guidelines setup option click  

12. Snap to Objects: - Object other object snap 

use  

 Ctrl + V is short key 

 Object node view menu snap to 

objects setup option click  

13. Dynamic Guide: - Dynamic guide lines show or hide 

 

 All + Shift + D is short key 

 Dynamic guide lines object align move 

help  

 object angle or direction  

 line show drawing object 

 

 lines set view menu dynamic guide setup option 

click  
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Layout Menu: -  

1. Insert Page: - Corel draw new page add 

option use  

 page page down and first page 

page up key use  

2. Delete Page: - Corel draw page delete 

use  

 Corel draw page  

 pages delete dialogue 

box through to page option click  

3. Rename Page: - Page use  

4. Go to Page: - Page down or page up only first and last page 

page go to page option click 

 

5. Switch Page Orientation: - Selected page orientation 

 

 Orientation are of two types: - 

a) Portrait 

b) Landscape 

6. Page Setup: - Page layout set option use 

 

 Layout Menu page setup option setting changes 

 Guide line, ruler, workspace related setting 

7. Page Background: - Page background set option 

use  

 Background no background option click  

 Colorful background solid, image or design bitmap option 

click browse click import dialog box background fil 

select ok click  

Arrange Menu: -  
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1. Transformations: - object 

transformation  

 Object size position changes 

use  

 Followings are transformations option:- 

a) Position 

b) Rotation 

c) Scale 

d) Size 

e) Skew 

a) Position: - Objection place change  

o Alt + F7 is short key. 

o dialogue box relative position option use position change 

 

o changes duplicate object apply apply to 

duplication click  

b) Rotation: - Object rotate option use  

o Alt + F8 is short key 

o Dialogue box relative centre option use object 

 

c) Scale: - Object size change option use  

o Alt + F9 is short key. 

d) Size: - use object size change  

o Alt + F10 is short key. 

e) Skew: - Object shape change  

2. Clear Transformations: - option object 

 

 Object option use  

3. Align and Distribute: - Object 

 

 Object following option use  
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a) Align left 

b) Align right 

c) Align top 

d) Align bottom 

e) Align centers horizontally 

f) Align centers vertically 

g) Center to page 

h) Center to page horizontally 

i) Center to page vertically 

4. Order: - Object use 

 

 use  

Followings are Types: - 

a) To Front: - Selected object objects  

Shift + Page Up is short key. 

b) To Back: - Selected object objects  

Shift f+ Page Down is short key 

c) Forward One: - Selected object step  

Ctrl + Page Up is short key 

d) Back One: - Selected object step  

Ctrl + Page Down is short key 

e) In Front Of: - Selected object other object 

 

f) Behind: - Selected object other object  

g) Reverse order: - Selected object  

 object select object 

object  

5. Group: - object, drawing group  

 Ctrl + G is short key 

6. Ungroup: - Group object ungroup  

 Ctrl + U is short key 
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 Corel draw group group command only 

ungroup group parts 

ungroup all command use  

7. Combine: - Corel line, curve or shapes object 

 

 object field object 

 

 Ctrl + L is short key 

8. Break A Part: - lines, curves and shapes object 

object  

 Ctrl + K is short key 

9. Lock or Unlock Object: - object lock 

object delete 

shape  

 object objects group lock changes 

unlock  

10. Shaping: - Object new shape use 

objects object  

 Object following option are show 

a) Weld 

b) Trim 

c) Intersect 

d) Simplify 

e) Front Minus Back 

f) Back Minus Front 

g) Shapping 

a) Weld: - Weld means  

o objects object  

o object  

b) Trim: - object shape  

c) Intersect: - Intersect means cut  
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o option use objects use 

 

d) Simplify: - option object cut 

shape option use trim option  

e) Front Minus Back: - option use object 

shape  

o object object  

f) Back Minus Front: - option front minus back command opposite 

 

o object object  

11. Convert To Curves: - option text object 

 

 Text object  

 Text shape size font but font 

depend  

 Ctrl + Q is short Key 

12. Convert Outline to Object: - Outline object change 

use  

 Ctrl + Shift + Q is short Key 

 

Effect Menu: -  

1. Adjust: - use image adjust 

 

 command use  

 option  

a) Contrast Enhancement: - option use image 

contrast  

o Dialogue box contrast set  

b) Local Equalization: - Image equalization 
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c) Sample/Target Balance: - Image color change 

use  

o sample color select change 

target color select change  

d) Tone Curve: - command use image lightness or darkness show 

 

o curve image lightness or darkness set 

 

e) Brightness/Contrast/Intensity: - option use image 

brightness, contrast or intensity set  

2. Transform: - option image object shape change 

changes  

 The followings types are: - 

a) De Interlace: - option use image pixcel 

 

b) Invert: - option use image  

o select image different type effect show  

c) Posterize: - option image posterize  

3. Correction: - Image graphic change use  

 image skrtch effect  

 Dust & Scratch Dialogue box radium 

value enter  

4. Artistic Media: - Artistic Shape use 

 

 rectangle, circle & lines artistic shape change 

 

5. Blend: - Blend means  

 objects  

 Blend panel number of steps blending enter  

6. Contour: - Object contour  

 contour centre inside outside set   
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 Dialogue box effect field contour steps field 

contour enter  

7. Envelop: - Object envelope  

 option object envelope 

shape  

 shape add new button click  

8. Extrude: - option use object 

 

 Object extrude changes  

 Extrude panel edit button click 3D lines show  

 color wheel colour select  

9. Lens: - command use image lens effect 

 

 image lens effect image import 

 

 Lens Pannel drop-down box lens type select  

10. Add Perspective: - Perspective means option use 

object shape  

 object red lines graph and object 

box  

11. Power Clip: - option use image, graph or object 

other object  

 image import object (Rectangle, circle) 

image  

 image object effect menu 

power clip edit contents option click object edit 

image object set  

 editing finish effect menu power clip finish editing 

this level click  

 Image object select effect menu 

power clip extract content click  
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12. Rollover: - text or object roll use 

 

 Rollover 3 types set  

a) Normal: - mouse pointer pointer 

button  

b) Over: - mouse 

 

c) Down: - mouse 

 

 P 

 Rollover effect set drop-down list 

option URL, Sound Or Bookmark select  

 Roller editing finish rollover effect show 

view menu enable rollover option click  

13. Clear Effects: - object effect effect finish 

use  

14. Copy Effects: - option use effect copy 

 

 object effects copy 

use  

15. Clone Effects: - clone means duplicate  

 option use object effects clone 

 

 option copy effect option  

 difference copy effect clone 

 

 copy effect effect copy object  

Bitmaps Menu: -  
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1. Convert to Bitmap: - Image bitmap change 

use  

 dialogue box option 

select  

 Image color option color select 

resolution option resolutions select  

2. Edit Bitmap: - Image bitmap edit 

use  

 Image double click option 

 

 Alt + F4 is short key 

 Image changes save 

save dialogue box show yes button click 

changes save  

 Ctrl + S is shortkey of to save the change after 

closing the image. 

3. Crop Bitmap: - Bitmap image cut  

 Bitmap image convert shape tool image cut 

set image set set 

 

 Image set points bitmap menu 

crop bitmap option click  

4. Trace Bitmap: - command use image bitmap trace 

 

 bitmap image outline trace  

 bitmap menu trace bitmap option click  

5. Resample: - option use bitmap image resolution 

changes  

 command only bitmap image image 

bitmap image convert  
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 Resample dialogue box image new shape and resolution enter 

ok click  

6. Mode: - option use bitmap image different-different 

mode set  

 image coral draw insert mode 

other mode set  

7. Inflate Bitmap: - Inflate means  

 command bitmap image  

 option how  

a) Auto Inflate Bitmap 

b) Manually Inflate Bitmap 

Image auto inflate bitmap option 

use 

 image manually 

inflate bitmap option use 

 Dialogue box image width or height enter ok click 

width or height %age enter 

8. Bitmap Color Mask: - Image bitmap color mask 

use  

 Bitmap color mask dialogue box color select image 

 

 colors show show color option select  

 different – different color select window color 

selector Or edit color use Tolerance set apply button 

click  

 selected color mask image apply 

mask save save button click mask 

delete button click  

9. Break Link: - option use bitmap image link break 
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 option bitmap image link 

import  

 Link bitmap menu break link option click  

 Ctrl + I is short key of import command 

 Import dialogue box link bitmap externally option click 

image link  

 Link image update update from link command 

use  

10. Special Effects of Bitmap: - Corel draw option 

bitmap effect  

 Image effect use image  

 Different – different types effect  

a) Page Curl: - Curl means option use curl 

 

o use bitmap menu 3D effects show  

b) Sketch pad: - Image sketching  

o use bitmap menu art strokes sketch pad click 

 

o image link import special effects related 

command work break link 

option use link  

Text Menu: -  

1. Format Text: - option use text 

format  

 Ctrl + T is short key 

 Format text dialogue tab 

use different-different work 

 

a) Character: - tab text character option 

show  
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o character font, font size and font style select 

 

o character underline, character upper case, 

lower case set  

o character base line angle 

dialogue box shift option use  

b) Paragraph: - tab paragraph option show 

character alignment set alignment box alignment 

select  

o character and word space character & 

word option use  

o paragraph lines space line option 

use  

o Character direction set text direction orientation 

option select  

c) Tab: - text use tab set  

o New tab add tabs every button click  

d) Columns: - tab text columns show  

o tab selected text column differenciate 

 

o taxt column differenciate number of columns field 

column value enter  

o column width equal equal column width 

option right click show  

e) Effects: - tab text effect show  

o tab selected text bullet OR drop cap 

effect type field bullet OR drop cap option select 

 

o Bullet option select bullet font OR bullet 

symbol show  

o Size field value bullet size  

https://sscstudy.com/



 

      

o Drop Cap Option dropped lines option drop cap lines 

value enter  

2. Edit Text: - option use text change  

 Text Menu edit text option click  

 Ctrl + Shift + T is short key 

 Edit text dialogue box text changes  

3. Insert Character: - option use character insert 

 

 Coral text type time character  

generally keyboard insert character option 

use character text  

 text menu insert character option click option 

corel window right side show  

4. Fit Text to Path: - option use text selected path 

set  

 use text line, circle 

 

 text and object select path set 

 

 text menu fit text to path option click text selected 

object set  

 text set 

toolbar tool use  

5. Fit Text To Frame: - option use text frame set 

 

 text frame  width , height set 

frame OR text select  fit text to frame option use  

 option only use text, text frame  

6. Align To Baseline: - option use text base line set 
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 text text baseline 

 

 Text baseline align to baseline option use 

 

 text, text frame option use  

7. Straighten Text: - option use text set 

 

 text text format 

straighten text option use 

 

8. Writing Tools: - option use text 

 

 Text menu writing tool option mouse pointer 

following option show  

a) Spell Check 

b) Grammatik 

c) Thesaurus 

d) Quick Correct 

e) Language 

f) Settings 

a) Spell Check: - option use text words check 

 

o Ctrl + F12 is short key 

o writing tools dialogue box 3tabs  

a) Spell Checker 

b) Grammatik 

c) Thesaurus 

Spell Checker: - text wrong word replace with text box 

show  

o wrong word right word replacement text box show 
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o Wrong word right word change replace button 

click  

o skip once option click  

o Word add add option click  

o Dialogue box close option click  

b) Grammatik: - option use text Grammatik mistake check 

 

c) Thesaurus: - option use text 

 

d) Quick correct: - option use Quick Correct option set 

 

o option text word wrong type coral draw 

automatically  

o setting right option quick correct option 

set  

o option Microsoft word (MS Word) auto correct option 

 

e) Language: - option use language 

 

o option select language dialogue box show language 

list language select OK click  

f) Settings: - option use text spelling related option set 

 

o Setting dialogue box spelling related more option set 

 

9. Encode: - option use text other code change 

 

 font codes  

 option text other code change  

 Text menu encode option click text encoding dialogue 

box show  
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 dialogue box codes show other encoding 

button click  

10. Change Case: - option use text othe case 

change  

 Text menu change case click change case dialogue box 

show  

 Dialogue box case select ok click  

11. Make Text Web Compatible: - option use text web 

 

 paragraph text web convert text 

HTML editor change  

 Web text size fix size point  

 text style default text formatting  accept  

 Selected text web text menu make text web 

compatible option click  

 type  new text web tool menu 

option command click option dialogue box show  

 text option paragraph option select paragraph 

related option show  

 make all new paragraph text frames web compatible option 

right option set  

 Web compatible only paragraph text active other 

object  

 Artistic text web bitmap 

behave  

12. Convert: - option use text convert 

 

 Coral draw text type set  

a) Paragraph text 

b) Artistic text 
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 text frame type paragraph text 

text frame type artistic text  

 option paragraph text artistic text artistic text 

paragraph text change  

 Text menu convert option click  

13. Text Statistics: - option use text related type 

calculation  

 option use text select only select 

text information calculation show  

 command use text select 

document pages text information calculation show 

 

 Text menu ftext statistics option click  

14. Show Non-Printing Character: - option use print 

character show  

 Coral character non-printing character 

character print  

 option non-printing character show 

 

15. Link: - option text block link 

show  

 text block set block 

relation show link command use  

 text block size automatic block other block set 

 

 Text block link show text blocks select 

text menu link option click  

 text blocks link text menu unlink option 

click  

Tool Menu: -  
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1. Options: -  command use coral draw commands set 
 

 Tool menu option command click  

 Ctrl + T is short key 

2. Customization: - option use coral draw 

commands customization 
 

 commands set 
 

 command option command different 

option command 

customize  

 Tool menu customization command click 

dialogue box show  

3. Color Management: - command use 

color management   

 command device color scheme 

set  

 Tool menu color management command click  

4. Save Setting As Default: - option use setting 

default setting set  

 Corel commands customize set 

command through work  

 customize option default set tool 

menu save settings as default command click  

 Customize option default setting save  

5. Object Manager: - option use object manager show 
 

 use layer work detail page wise 
 

 new layer create layer name change layer 

delete related work  
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 Object manager show tool menu object manager 

click  

6. Object Data Manager: - option use object data manager show 
 

 object data manager only work coral draw 

other software data import  

 Tool menu object data manager option click object data 

manager panel show  

 Dialogue box data open open spreadsheat button 

click  

 Data field change open field editor button click 
 

 field data copy copy data from option click 
 

 field clear filed filed 

clear all fields button click  

7. View Manager: - option use view manager show 
 

 View manager zoom related tool use 

drawing zoom  

 Tool menu view manager option zoom tool use 

drawing OR object size  

8. Link Manager: - option use link manager show 
 

 Link manager drawing object 

link page  

 Link manager  show tool menu  link manager option 

click  

9. Undo Dockers: - option undo Dockers show  

 Coral step by step work record  

 Undo command steps show  

 command use tool menu undo Dockers option 

click  
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10. Internet Bookmark Manager: - option use internet 

bookmark manager show  

 Coral draw internet bookmark OR symbol insert  

 Tool menu internet bookmark manager option click  

11. Color Style: - option use color style show 

 Coral different – different color style 

color style changes  

 color style use object  

 tool menu color styles option click command use 
 

12. Palette Editor: - option use color palette changes 
 

 Coral draw color palette set  

 Color palette color select 

changes  

 new color palette save 

color palette delete  

13. Graphics and Text Styles: - option use graphics Or text 

styles show  

 Coral draw use graphics OR text styles 

panel  show  

 Ctrl + F5 is short key 

 Tool menu graphics and text styles option click graphics or 

text palette show  

14. Scrapbook: - Scrapbook book image 

OR text etc  

 option use image or text etc graphic insert and show 
 

 Tool menu scrapbook mouse pointer 3 option show 
 

a) Browse 

b) Contents on the web 

c) Search 
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 image Or text browse browse option select 
 

 image Or text search dialogue box search for box 

text enter related show  

 web related search contents on the web 

option click  

15. Create: - option use arrow, character Or pattern 
 

 Tool menu create command mouse pointer  

 3 option show  

a) Arrow 

b) Character 

c) Pattern 

16. Run Script: - option use drawing window coral script 
 

 Coral script program use drawing 

related work complete  

 Tool menu run script option click run script dialogue box 

show  

 script select open button click select 

script object  

17. Visual Basic: - option use visual basic  

 Visual basic computer language use software 
 

 Visual basic use coral feature 

feature change  

 Visual basic use coral draw useful 

visual basic complete knowledge 

compulsory  
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